

Workshop Proposal

	Name:

Organization/School:

Job Title:


	Phone:

Fax:

E-mail:

	Title of presentation:

Target grade level(s):
Target Program/Subject Area:
Session length is 60 minutes. Description of session for conference program:



	Room set-up: 
· Theatre set-up (only chairs, no tables)
· Beamer (data projector) and screen
· Additional AV-equipment has to be requested by sending an email to ingrid@ceesa.org. After having received a written confirmation from the CEESA office your request is guaranteed.

 We recommend bringing 15 copies of your handouts to your presentation.

	Procedure workshop selection:
· Please submit your proposal to ingrid@ceesa.org before Wednesday November 23, 2011. (new deadline!)
· CEESA’s E.D. Kathy Stetson will select the proposals, which meets participants’ needs for specific program/subject areas
· On December 9, 2011 you will hear if your workshop has been elected.

 Important Notes:

· Conference registration fee discount of € 100 is allowed if one person presents a workshop. The discount is shared if there is more than one presenter per workshop.

· Proposals should be written in third person, letter-type “Arial Narrow”, letter-size “11”

· Proposals should be sent in a Word-document

· The workshop schedule will be posted on the CEESA website in early January 2012.

· All workshop proposals must be approved and signed by a school administrator before submission. This signature guarantees the school’s support for sending the presenter to the conference.

	Administrator/Director’s Approval: 
                                                                     _______________________________




 

(Administrator/Director’s Signature)


Your proposal can only be submitted via email to: ingrid@ceesa.org
NEW DEADLINE: NOVEMBER 23, 2011
Please be reminded that again we are trying to have a “GREEN” CEESA Conference!









